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Authority to Recruit (ATR)
This form is required to be completed by the Hiring Manager and the agreement to recruit fully approved, before the recruitment process can begin.
Please complete all details as this together with an up dated Job Description will provide Recruitment with a detailed briefing and ensure success. Contact your Recruitment Business Partner when complete.
Hiring Manager (Name/Job Title/Department): 
Sarah Hearne, Operations Manager-London Enable 
Vacancy Details: 

Job Title:  Deputy Manager (Mental Health) 

No. of Vacancies:  x1 
Agincare Business: Enable London
Department: London Mental health- Deputy Manager
Salary Range:  Salaried- £34k annual 
Line Manager Name/Job/Title/Department (if different from Hiring Manager):
Sarah Hearne, Operations Manager London 

Location of Role (Office base or Field Based): 

· This role will manage the mental health floating support service, which currently operates across two London boroughs: Newham and Bromley.

· The role is field and office based, according to the needs of the service.

· The Deputy Manager will be line managed by the Local Mental Health Locality Manager.

· Experience working within floating support and/or domiciliary care will be beneficial.

Job Description & Person Specification reviewed and up to date?              


YES / NO                  

Confirm the role is in the Organisation Structure?



     


YES / NO
Contract (Permanent/FTC/Temporary/Other (please specify): Permanent
Start date/End date of contract if FTC/Temporary:  start asap, advertise role internal and external
Number of Hours per week: 42 hours per week, 5 days per week, should the business require it- working weekends, late nights, & Bank Holidays as required. 
Full time or Part time: 42hrs per week. 
Is the recruitment of this role within Budget (Yes/No) Yes 
How much travel is required in this role?  None ____ 25% _____ 50% ____ 75% ___ 100% ____
Full UK Driving Licence Essential? Yes ____ No ____     Need use of Own Vehicle?  Yes ____ No ___

Not essential however would be beneficial due to the locations of the role, travelling will be required as part of the support and also assessments of new clients. 
Reason for Vacancy (New or Replacement): New
If Replacement what were the reasons, for that person leaving: 
N/A


If New what is the business justification for the recruitment of the new role:
Following re structure, not been successful filling role within this process. 
Is there an alternative solution to recruiting this role? (use of technology/reallocation of resources & team duties/recalibrate processes in department etc.)

No 
Please confirm updated Job Description/Person Specification is attached:  Yes_______ No ______
ATR completed by:

	Name:
	Sarah Hearne 

	Signature:
	Shearne

	Date:
	21/04/26


Approval (Director):
	Name:
	

	Signature:
	

	Date:
	


Approval CEO (if new/non-budgeted role):

	Name:
	

	Signature:
	

	Date:
	


Please send approved ATR plus updated Job Description / Person Specification to your
Recruitment Business Partner (RBP).
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