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Authority to Recruit (ATR)
This form is required to be completed by the Hiring Manager and the agreement to recruit fully approved, before the recruitment process can begin.
Please complete all details as this together with an up dated Job Description will provide Recruitment with a detailed briefing and ensure success. Contact your Recruitment Business Partner when complete.
Hiring Manager (Name/Job Title/Department): Paige Black
Katherine Drew/Head of Recruitment/Recruitment
Vacancy Details: 

Job Title: Recruitment Advisor
No. of Vacancies: 1
Agincare Business: AHOS
Department: Recruitment
Salary Range: £29-30k
Line Manager Name/Job/Title/Department (if different from Hiring Manager: 
Location of Role (Office base or Field Based): Office based, HQ
Job Description & Person Specification reviewed and up to date?            YES
Confirm the role is in the Organisation Structure?

Yes
Contract (Permanent/FTC/Temporary/Other (please specify): Perm
Start date/End date of contract if FTC/ 
Number of Hours per week: 40
Full time or Part time: Full time
Is the recruitment of this role within Budget (Yes/No)? Yes 
How much travel is required in this role?  None
Full UK Driving Licence Essential? No
Need use of Own Vehicle?  No
Reason for Vacancy (New or Replacement): Replacement
If Replacement what were the reasons, for that person leaving: Emily Mutton has resigned


If New what is the business justification for the recruitment of the new role: 
Is there an alternative solution to recruiting this role?  (use of technology/reallocation of resources and team duties/recalibrate processes in department etc.)

	No

	

	


Please confirm updated Job Description/Person Specification is attached:  Yes
ATR completed by:

	Name:
	Katherine Drew

	Signature:
	KDrew

	Date:
	14/05/2026


Approval (Director):
	Name:
	

	Signature:
	

	Date:
	


Approval CEO (if new/non-budgeted role):

	Name:
	

	Signature:
	

	Date:
	


Please send approved ATR plus updated Job Description/Person Specification to your
Recruitment Business Partner (RBP).
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